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MMOJIO’)KEHUE
O BUBJIMOTEKE

1. O0mmue moJ10KeHHUs
1:1: bubnuoreka sBiIseTCS CTPYKTYPHBIM [TOIPA3ACICHAEM IIKOJIBI, Y9aCTBYIOLIUM B
y4e0HO-BOCIIUTATEILHOM IIPOLECCE B IENISAX 00ECIIeUeHHUs IpaBa y4aCTHUKOB 00pa30BaTeIbHOIO
npolecca Ha OecrIaTHOe MOJIb30BaHNe OUOINOTEYHO-UHPOPMAIIMOHHBIMH PECYPCAMH.
132 JlesiTenbHOCTh OMOHMOTEKM IIKOJBI OTpaXkaeTcs B YcTaBe mKoIbl. OOeCeY4eHHOCTh
O6ubnmoTeku yyeOHBIMU, METOJUUYECKUMH U CIIPABOYHBIMH JOKYMEHTAMH YUYHUTBIBAETCS IIPU
JMLEH3UPOBAHUH IIKOJIBL.
1.3. [{eu OGUOIUOTEKH IIKOJIBI COOTHOCSTCS C IESIMU  IIKOJIBL: (hOpMHUpPOBaHUE OOLIEH
KyJIbTYPBI JINYHOCTH 00YJaIONIUXCSI HA OCHOBE YCBOEHHS 0053aT€IbHOTO MUHUMYMa
coJiepkaHus 0011e00pa3oBaTeIbHBIX IPOrpaMM, HX aJanTaIus K )KU3HH B 00IECTBE, CO3TaHHE
OCHOBBI ISl 0CO3HAHHOTO BEIOOpA U MOCIIEYIOIEr0 OCBOCHHUS IIPOHECCHOHATBHBIX
00pa3oBaTeIbHBIX IPOrPaMM, BOCITUTAHUE TPAXKAAHCTBEHHOCTH, TPYAOIIO0US, YBAKEHHS K
IIpaBaM ¥ cBOOOaM 4esioBeKa, JJI0OBU K OKpyKarommel npupoje, Poaune, cembe,
(bopMupoBaHUe 310pOBOro 0Opasa KU3HU.
1.4. bubnmuorexa pykoBOACTBYETCS B CBOCH AEATEIBHOCTH (eiepaIbHBIMU 3aKOHAMH,
ykazamu 1 pacnopsbkeHusiMu [Ipesunenra Poccuiickoit @enepannu, NOCTAaHOBICHUSIMHU U
pacniopsbkenusimu [IpaBurenscrBa Poceniickoit denepaniuu 1 UCIIOTHUATENBHBIX OPraHOB
cybbexToB Poccuiickoit @enepanuu, pelieHUsIMA COOTBETCTBYIOIIETO OpraHa yIpaBJIeHUs
obpa3zoBaHHeM, YCTaBOM IIKOJIBI, TIOJOXKEHUEM O OUOIHOTEKE, YTBEPKACHHOM JUPEKTOPOM
IIKOJIBL.
1.5. JesTensHOCTh GUOIMOTEKH OCHOBBIBAETCS HAa IPUHIIMIIAX IEMOKPATUH, TyMaHU3Ma,
00IIEeIOCTYITHOCTH, IPUOPUTETA OOIIEUETOBEYECKHUX [IEHHOCTEH, T'paKIaHCTBEHHOCTH,
CBOOOHOTO Pa3BUTHS JIMIHOCTH.
1.6. [Topsiiok mOIb30BaHUS HCTOYHUKAMU HH(POPMAIUH, IEPEYeHb OCHOBHBIX YCIIYT U
YCJIOBUSI UX IIpeIoCTaBlIeHHs onpeaessitores [lomoxenuem o bubmuorexe mkossl u [lpaBunamu
I0JTb30BaHUsI OUOIMOTEKOH, YTBEPIKACHHBIMHA PYKOBOJUTEIEM IIKOJBI.

1.7. [ITkoJia HECET OTBETCTBEHHOCTH 3a JOCTYIHOCTh U Ka4eCTBO OMOIMOTEIHO-
UH(GOPMAMOHHOTO 00CTy)KUBaHUS OUOTMOTEKH.
1.8. Opranu3anus 00CITy)KUBaHHS y9aCTHUKOB 00pa30BaTeIbHOrO MpoLecca IIPOU3BOJIUTCS

B COOTBETCTBUH C IIPpaBUJIaMH TCXHUKH 0€30IMacHOCTH U IIPOTHUBOIIOXKAPHBIMHA, CAHUTAPHO-
THT'HCHUYCCKUMH Tpe60BaHI/I$IMI/I.

2. OCHOBHBIE 3AJIAYAN
OCHOBHBIMY 3a1a4aM¥ OUOTMOTEKHU SBIISIOTCS:
2.1 ObecrnieyeHne yyacTHUKaM 00pa30BaTeILHOrO Mpolecca - 00yJaronmcs,
neJarorunyeckuM pabOTHUKAM, POJUTENSIM (MHBIM 3aKOHHBIM IIPEICTABUTENSAM) 00YJarOIMXCsl
(manee — moJIB30BATEIISIM) — JIOCTYIIA K HHGOPMAIUH, 3HAHUSIM, UAESIM, KyJIbTYPHBIM
LEHHOCTSIM IIOCPEICTBOM HCIIOJIB30BaHUS OUOINOTEYHO-UH(OPMALIMOHHBIX PECYPCOB
001me06pa30BaTeILHOTO YIPEIKICHHUS HA Pa3IMIHBIX HOCUTENSIX: OyMaXKHOM (KHIDKHBIH QOHT,
(boH I IEpHOANYECKUX M3IaHKi ); MarHUTHOM ((OHI ayauo- U Buneokaccer); nupposom (CD —
JIICKH ); KOMMYHHKATUBHOM (KOMITBIOTEPHBIE CETH) U UHBIX HOCUTEIISAX.



2.2. Bocnuranue KYJIBTYPHOT'O U I'PpaXIaHCKOI'0 CaMOCO3HAaHHs, IIOMOIIb B COIMAATU3 AN
06yqa10meroca, Pa3BUTHH €T0 TBOPUYCCKOI'O IIOTCHIIUAJIA.

2.3 ®opMHUpOBaHUE HABBIKOB HE3aBUCUMOTO OUOIMOTEYHOTO MMOJIH30BaTENs: 00yUeHHE
IIOUCKY, 0TOOPY M KPUTUYECKOH OIleHKE UH(OPMAIIHH.
2.4. CoBeplIeHCTBOBaHKE NTPEOCTABIISIEMBIX OMOIMOTEKON YCIYT HA OCHOBE BHEIPEHHUSI

HOBBIX HH(OPMAIIMOHHBIX TEXHOJIOTHH U KOMITBIOTEPU3AIMU OUOIHOTEIHO-HH(DOPMAITHOHHBIX
npoueccoB, GopMupoBaHue KOMGOPTHOH OUOITHOTEUHOM CPEIbI.

3. OCHOBHBIE ®YHKIINHA

Jlns peanuzanuu OCHOBHBIX 3a7a4 OMOIHOTEKA:

3:1. ®opmupyet honx 6GUGIHOTEIHO-UHPOPMAIIMOHHBIX PECYPCOB

IIKOJIBI:

* KOMIUIEKTYET YHUBEPCAIBHBIN (OHI yueOHBIMHU, XyI0KECTBEHHBIMH, HAYYHBIMH,
CIIPaBOYHBIMH, [I€IATOTMYECKIUMHU U HAYYHO-IIOIYJISPHBIMU JOKYMEHTAMH Ha TPAJUIIMOHHBIX U
HETPaJUIMOHHBIX HOCUTEIISIX UH(POpMAIIHH;

*  OCYLIECTBISIET pa3MelIeHHEe, OPraHU3aIMIO0 U COXPAHHOCTD JOKYMEHTOB.

3.2. Co3pmaet nHGOPMAITHOHHYTO TTPOIYKIIHIO:

* OpraHu3yer U BeJeT CIpaBOYHO-OMOIMOrpaduuecKuil ammapar: KaTajaord (aapaBUTHBIH,
CHCTEMAaTUYECKHii), KAPTOTEKHU (CUCTEMATHUECKYIO KAPTOTEKY CTATeH, TeMaTHIECKUE
KapTOTEKH ), 3JIEKTPOHHBIN KaTaJIor, 6a3bl JAHHBIX 110 MPOoGUITI0 00111e00pa3oBaTeIEHOTO
YUpPEXKICHUS;

* paspabareiBaeT peKOMeHAaTelbHbIe Onbmuorpaduueckre nocodus (CIUCKH, 0030pEI,
yKa3arejy U T.IL.);

* obecneuynBaeT HHHOPMUPOBAHUE TTOJTIH30BaTENEH 00 HHPOPMAIIMOHHOM MTPOTYKITHH.

< OcymectBiseT nuddepeHIupoBaHHOe OHOTMOTEIHO-HH(OPMAITMOHHOE
o0ciTy)KUBaHHE 00yJaArOIIAXCSI:

* IpeAoCTaBiseT HHPOPMALMOHHBIE PECYPCHI HA PA3JIMYHBIX HOCHTESIX Ha OCHOBE U3yUCHHUSI
UX UHTEPECOB U HHPOPMAIMOHHBIX TOTPEOHOCTEH;

*  CO3JaeT yCJIOBUS JJIS peasu3allii CAaMOCTOSATEILHOCTH B O0yUEHHH, TI03HABATEILHOH,
TBOPYECKOH JESITETHHOCTH C ONOPOM Ha KOMMYHHKAIIHIO; CITIOCOOCTBYET PA3BUTHIO HABBIKOB
caMo00y4JeHHUS;

* Oprau3yeT 0Oy4eHHE HaBbIKAM HE3aBUCHUMOT'0 OUOIHOTEYHOTO MOIB30BATENS U
norpebuTess uHpopMaIiu, CoAeHCTBYET HHTETPAIlMH KOMITJIEKCa 3HaHUH, YMEHUH U HaBBIKOB
paboTHI ¢ KHUroW 1 HH(pOpMaLuei;
*  OKa3bIBaeT HHGOPMAIMOHHYIO MOAIEPHKKY B PELICHUH 3a/1a4, BO3HUKAIOIIUX B IIPOLIECCE MX
yueOHO#, caMo00pa30BaTeIbHON U IOCYTOBOM J1€ATEIBHOCTH;
*  OpraHU3yeT MacCOBBIE MEPOIIPHSTHUS, OPUEHTUPOBAHHBIE HAa Pa3BUTHE OOLIEH, U
YUTATEIbCKOM KYJIbTYPBI INYHOCTH, COAECHCTBYET PA3BUTHIO KPUTHYECKOTO MBIIIIJIEHHS.
3.4. OcymectrisieT quddepenrpoBaHHoe OUOINOTEYHO-UHPOPMAILIMOHHOE
00CITy’)KUBaHHE TIe1arOrMYeCKIX DAOOTHUKOB:
*  BBHIABJISET HH(OPMAIIMOHHBIE TOTPEOHOCTH U yIOBJIETBOPSIET
3anpocCkl, CBSI3aHHbBIE ¢ 00YYEHUEM, BOCIIUTAHHEM U 37I0DOBBEM JIETEH;

*  BBIBJIET MHPOPMAIMOHHbIE TIOTPEOHOCTH M YIOBJIETBOPSIET 3aIIPOCHL B 001aCTH
TIeIarOTHIECKIX WHHOBAIIMY ¥ HOBBIX TEXHOJIOTHH;

*  cozeifcTByeT NpOdeCcCHOHATLHOM KOMIIETEHINHA, OBBIICHUIO KBAaTH(DHUKAIMH, IPOBEACHUIO
aTTeCTalluH;

e cozmaeT GaHK MeJaroru4eckoi nHGOpMaIK KaKk OCHOBBI €IMHON HHPOPMAIIMOHHON

CITy kOBl IIKOJIbI, OCYLIECTBISET HAKOIUICHHE, CHCTEMATU3AIMIO HH()OPMALIKH II0 IIPEAMETaM,
paszenaM U Temam;

*  OpraHm3yeT JOCTYIl K 6aHKy I1eJarornueckoit ”HpopMaIuy Ha JIFOObIX HOCHTEISX;
IIPOCMOTP AJIEKTPOHHBIX BEPCUH MeIaroru4ecKux U3IaHuid;

*  OCymIecTBJIseT TeKymee HHGOpMUpoBaHue (IHE HHPOPMAIUH, 0630PBI HOBBIX MOCTYILICHHHA
¥ nmy6uKarmii), rEHdOpPMEPOBaHEE PYKOBOJCTBA 001I€00pa30BATEILHOTO YUPESIKICHHS 110



BOITpOCaM yIIpaBJIeHUs: 00pa30BaTEIbHBIM IIPOLIECCOM.

3.5. Ocymectniser quppepeHIHpoBaHHOE OHOIHOTEYHO-HHPOPMALIMOHHOE OOCITY KHBAHUE
poauTesie (MHBIX 3aKOHHBIX IPEICTaBUTENIeH) 00y JaroIuXxCs:

*  YIOBIIETBOPSIET 3aMIPOCHI TOJIb30BaTENEH U HHPOPMUPYET O HOBBIX IOCTYILUICHUSAX B
Ooubnmorexy;

*  KOHCYJIBTHPYET II0 BOIIPOCAM OPraHU3alii CEMEHHOTIO YTEHHsI, 3HAKOMHT ¢ MHMOpMAIHEH
10 BOCIIUTAHHUIO JETEH;

* KOHCYJBTHPYET IT0 BOIPOCaM y4eOHBIX U3IaHUH U1 00yJaroIuXCs.

4. OPTAHU3ALIUSA AEATEJITHOCTH BUBJIMOTEKHA

4.1. CtpykTypa GHOIMOTEKH, TOMUMO TPAJUIHOHHBIX OTAENIOB (A00HEMEHT, YATAIBHbIN
3a11), BKJIFOYAET OT/ENbl yUeOHUKOB, HHA)OPMAIHOHHO-0ubHorpadudeckoit paboThl, GoHI ¢
MYJIbTUMEIUUHBIMUA HOCHTEISIMHA, MHOXKHUTEIIBHYIO TEXHUKY.

4.2. bubnroTeuno-uHGpOpPMAITMOHHOE 00CTY)KUBaHHUE OCYILECTBIISETCS HAa OCHOBE
6u6IHOTEUHO-UH(OPMAIMOHHBIX PECYPCOB B COOTBETCTBUH € YUEOHBIM M BOCIIUTATEIbHBIM
IJIaHaMHK 0611e06pa30BATENBHOTO YUPEKIEHHUS, IPOrPAMMAMH, IIPOEKTAMHU U IIAHOM PabOThI
O6ubIMoTEKH.

4.3. CrioHcOpcKast MOMOIIb, OTydeHHass OMOIMOTEKOM B BUIE LIEJIEBBIX CPEICTB Ha
KOMILIEKTOBaHKE (OH/A ¥ 3aKyIIKy 000pYIOBaHUS, HE BIEUET 3a COOOH CHIKEHUS HOPMATHBOB
¥ (n1n) aGCOMIOTHBIX pa3MepoB HUHAHCHPOBaHUS U3 OI0keTa 001e00pa3oBaTeIbHOTO
yupexieHus. JleHexHbIe CPeICTBA 3a CIaHHYI0 OMOIMOTEKOM MaKyIaTypy pacXoIyroTcs Ha
yIIydIIeHHe MaTepHAIbHO-TEXHIYECKOH 06a3pl OUOIMOTEKH, TTOIIUCKY IPOPECCHOHATBHBIX
U3/IaHHii, KOMIUIEKTOBaHKE (POHIAa TOKYMEHTOB.

4.4. B nensx obecredenms MOIEpHU3AIMA OHOIHOTEKH B YCIOBHIX HHPOpMATH3aMU
06pa3oBaHys U B IPEIEax CPEICTB, BBIICISIEMBIX YIPSIUTEIIIMH, K0T 00eCIeInBacT
OuOIHOTEKY:

*  rapaHTHPOBAHHBIM (UHAHCHPOBAHHEM KOMIUICKTOBAHUS OUOIMOTEYHO-HHPOPMAIIHOHHBIX
pecypcoB;

*  HeOOXOIMMBIMHU CITY)KEOHBIMH U IIPOU3BOICTBEHHBIMH ITIOMEIIEHUSIMH B COOTBETCTBUH CO
CTPYKTYpOil OMOIMOTEKH ¥ HOPMATUBAMH 110 TEXHHUKE O€30MaCHOCTH SKCILTyaTal[iu
KOMITBIOTEPOB (OTCYTCTBHE BBICOKOM BIaXKHOCTH, 3AIIBUIEHHOCTH IIOMEIICHHSI, KOPPO3UOHHO-
AKTUBHBIX IIPUMECEN MM 3JIEKTPOIPOBOISINEH MBLUIH) U B COOTBETCTBUH C MOJIOKCHUSIMHA
CanlluH;

*  COBPEMEHHOM 3JIEKTPOHHO-BBIYUCIUTEIBHOH, TEJIEKOMMYHUKAIIMOHHOM ¥ KOTUPOBAJIBHO-
MHOKHTEIHHON TEXHUKOH 1 HEOOXOJUMBIMH ITPOrPaMMHBIMH IIPOAYKTaMHM,

* PEMOHTOM U CEPBHCHBIM 00CITy)KHBaHUEM TEXHUKH U 000pyI0BaHUs OHOIMOTEKH;

*  OHOJHOTEYHOU TEXHUKOW M KAHLEISIPCKAMH IIPHHAIUIEXKHOCTIMH.

4.5. [1Ixoa co3aeT yCIOBHS ISl COXPaHHOCTH aImaparypbl, 000pyI0BaHKs ¥ UMYIIECTBA
OUOIHOTEKH.
4.6. OTBETCTBEHHOCTD 32 CUCTEMATUYHOCTh X KaYECTBO KOMILIEKTOBAHUS OCHOBHOTO

dona 6ubIMOTEKH, KOMIUIEKTOBaHHe yueOHOTO (POHIA B COOTBETCTBHH C (enepalbHbIMU
HEePEUHIMH YIEOHUKOB M YUeOHO-METOIMUECKIX U3/IaHUH, CO3/JaHue HEOOXOIMMBIX YCIOBUM
JUISL JIEATENBHOCTH OUOIMOTEKH HECET PYKOBOIHUTEI IIKOJBI B COOTBETCTBHH C Y CTABOM
IIKOJIBL.

4.7. Pexxum paboThl OUOIHOTEKH OIpeiersieTcs 3aBeIyIOmUM OuOIHOTEKOM
(6ubnroTeKkapem) B COOTBETCTBUHY C IIPAaBHJIAMHU BHYTPEHHETO paciopsiika
061meo6pazopaTeabHOro yupexaenus. [Ipu onpeneneHuu pexxuma paboTsl OHOIMOTEKH
IpeycMaTpUBaeTCs BBIICICHUE:

* JIBYX 4acoB pab0oduero BPEMEHH €)KETHEBHO Ha BHITIOJIHEHUE BHYTpH OMOIHOTEIHON paboThL;
*  OJIHOIO pa3a B MECSI[ — CAHUTAPHOTO JHS, B KOTOPBIHA 00CTy)KUBaHUE TI0JIb30BaTEIICH HE
IIPOU3BOIUTCS;

* HE MEHee OJHOI0 pa3a B MECSI| — METOJHYECKOr0 JHs.

4.8. B nensx oSecredenus paluoHaIFHOTO HCTIOIb30BaHUS HHYOPMAIIMOHHBIX PECYPCOB B



€)' BHOCHTH IIPEUIOKECHHUS PYKOBOAUTEIIIO IIIKOJIBI 10 COBEPLICHCTBOBAHHMIO OILIATHI TPY/a, B
TOM YHMCJIE€ HAI0aBOK, JOILIAT U IPEMUPOBAHUS PAOOTHUKOB OMOIMOTEKH 3a JOTIOIHUTEILHYIO
paboTy, He BXOASIIYIO B KPYT OCHOBHBIX 00s3aHHOCTEH pabOTHHUKOB OHOIHMOTEKH; 110
KOMIIEHCAI[HOHHBIM MEPOIIPHSITHSIM, CBI3aHHBIM C BPEIHBIMH YCIOBUSMH Tpyaa (0ubmmoTeynas
IIBUTb, PEBHIIIEHUE HOPMATHBA PabOTH! Ha KOMIIBIOTEPE).

x) y4acTBOBATH B YIIPABJICHUHU IIKOJIOH B MOPSAIKE, OIPEAEIIEMOM Y CTaBOM 3TOr0
YUPEKIACHUS;

3) IMETh €KETOTHBIN OTITYCK 28 KaJeHIapHbIX JHEH U JOIOTHUTEIbHBIN OIIaYMBAEMBIN OTITYCK
B COOTBETCTBHHM C KOJUIEKTUBHBIM JOIOBOPOM MEXIY pabOTHUKAMHU B PYKOBOJICTBOM
0011e00pa30BaTEILHOTO YIPEIKICHUS WA UHBIMU JIOKAIbHBIMUA HOPMATHBHBIMU aKTaMHu,

1) OBITh TIPEICTaBICHHBIME K Pa3THYHBIM (hOpMaM MOOINPEHHs, HarpaJaM U 3HaKaM OTJIHYHS,
IPeyCMOTPEHHBIM Il pa00THUKOB 00pa30BaHMs U KYJIBTYDBHI;

K) y4acTBOBATh B COOTBETCTBHHU C 3aKOHOIaTenbCTBOM Poccuiickoit ®denepanuu B pabore
OMOIMOTEYHBIX aCCOIMAIIAN HIIA COIO30B.

6.2. PabortHuku OMOIMOTEKH OOSI3aHBI:

a) 00ecIeYnTh M0JIb30BaTENISIM BOZMOXKHOCTH paboTh ¢ MH(MOPMAIIHOHHBIMU PECYpCaMu
OMOJIMOTEKH;

0) uH(MOPMHUPOBATH MOJIB30BATEIICH O BHIAX IPEIOCTABIIEMbIX OMOIHOTEKON YCIIyT,

B) 00eCmeYuTh HAyIHYIO0 OpraHu3anuio (GOHIOB U KaTaloroB;

r) dopmupoBarh HOH/IBI B COOTBETCTBHH C YTBEPXKICHHBIMU (eiepaTbHBIMU EPEIHAMH
y4eOHBIX M3/1aHKi, 00pa3oBaTeIbHBIMU IPOTPAMMAMHU  IIIKOJIbI, HHTEPECAMH, IOTPEOHOCTAMHU U
3arpocaMy BCeX KaTeropHil oJIb30BaTele;

1) COBEPIIEHCTBOBATH MH()OPMAIMOHHO-OubHOrpaddeckoe U OUOIHOTEUHOE 00CITY)KUBAHHE
IMOJIb30BaTENEH;

€) obecrneuyuBars COXpPAaHHOCTD MCIOJIE30BaHUs HOCUTENNEH HHOPMAIMK, HX CHCTEMATHU3AIIMIO,
pa3MelIeHue ¥ XpaHEHHE;

K) 00ecreYnBaTh PeXuM paboThl B COOTBETCTBHHU C MOTPEOHOCTSAMH I0JIb30BaTENIEH U
paboTOM IMIKOJIBL

3)  OTYHTHIBATHCS B YCTAHOBIICHHOM IOPSIKE MEPE PYKOBOJUTENIEM IIKOJIBI;

%9 MOBBIIIATH KBATH(DHUKAIIHIO.

g2 IMPABA M OBSI3AHHOCTH ITOJIb3OBATEJIEA BUBJINOTEKH

7.1.  Tlome3oBarenu OHOTMOTEKH UMEIOT IPABO:

a) TIOJydYarh MOJHYIO HHPOPMAIHIO O cocTaBe OHOIHOTeuHOro GoHNa, HHPOPMAIHOHHBIX
pecypcax u IpeIocTaBIsieMbIX OUOINOTEKOM yeayrax;

0) MOJB30BAThCS CIIPABOYHO-OUOIMOrpaduuecKuM anmapaToM OUOIMOTEKH;

B) IOJIy4aTh KOHCYJIHTAIIMOHHYIO IIOMOIIb B IOMCKE M BEIOOPE UCTOUHUKOB HH(POPMAIIUH;
r) I0JIy4aTh BO BPEMEHHOE MOJIb30BaHIE Ha A00HEMEHTE M B UMTAJILHOM 3aJI€ II€YaTHbIe
U3/IaHusl, ayIMOBU3YaIbHbIE TOKYMEHTHI B Pyrie HCTOYHUKY MH(YOpMaLUHy;

1) TpOJIeBaTh CPOK MOJIB30BAaHMS JOKYMEHTaMM,

€) moJydaTh TeMaTH4eckue, pakrorpaduueckue, yrouHsonme u 6udbamorpapudeckue
CIpaBKU Ha OCHOBE (hoH1a OUOIHOTEKH; '

) TI0JIy9aTh KOHCYJIBTAI[HOHHYIO IOMOIIb B paboTe ¢ HHGOpMaluei Ha HeTpaIuIIHOHHBIX
HOCHTEJISIX [IPH MTOJIb30BAHUH 3JIEKTPOHHBIM M HHBIM 000pY/I0BaHHUEM,

3)  y4acTBOBATh B MEPOIIPHUATHSIX, IPOBOAUMBIX OMOIHOTEKOMH;

1) oOpammaThes It pa3peneHus: KOHQIUKTHON CUTyallu K PyKOBOJUTEO IIKOJIBL.

1.2 [Tons3oBarenn GUOTMOTEKH OOS3aHBL:

a) coOmoaaTk MpaBmiIa MOJIb30BaHUs OUOIMOTEKOH;

0) GepexHO OTHOCUTHCS K IIPOM3BE/ICHUSIM I1eUaTH (He BBIPBIBATH, HE 3aru0aTh CTPAHHUI], HE
JIeNaTh B KHUIaxX [0 {Y€PKABAHMIA, TOMETOK), HHBIM JOKYMEHTaM Ha pa3IdYHBIX HOCUTEISIX,
000pyI0BaHUIO, HHBEHTAPIO;

B) IOIEPKHMBATH MOPSIOK PACCTAHOBKH JOKYMEHTOB B OTKPBITOM JOCTYIIE OMOIHOTEKH,
PAaCIIOIOKEHHST KapTOYeK B KaTajlorax ¥ KapToTeKax;



paboTe ¢ NeTbMH U IOHOIIECTBOM OMOIHOTEKA IIKOJIBI B3AHMOICHCTBYET ¢ OUOIMOTEKAMHE
MumnucrepcTBa KyapTypsl Poccuiickoii Deneparium.

- 4 YIIPABJIEHHUE. IITATBI

Fela VYnpasieHue OuOIMOTEKON OCYIECTBISIETCS B COOTBETCTBHH € 3aKOHOAATEILCTBOM
Poccuiickoit ®eneparn, cyorektoB Poccuiickoit @enepanuu 1 YCTaBoM IIKOJIBL

5.2. OG1mee pykoBOACTBO AESTETFHOCTHIO OUOIMOTEKH OCYIIECTBIISIET PYKOBOIUTED
IIKOJTBL.

5.3. PykoBosicTBO 6GUOIMOTEKOM OCYIIECTBISIET 3aBEAYIONIMA OUOIHOTEKOM, KOTOPHIiA

HECET OTBETCTBEHHOCTB B IIPEZIEIax CBOEH KOMIIETEHIIUH IIepe/ OOIECTBOM B PYKOBOIUTEIEM
001100 pa30BaTENFHOTO YUPEKACHUS, O0YIAIOIUMHUCS, UX POJUTEIIIMU (HHBIMHU 3aKOHHBIMA
IPE/ICTABUTEISIMU) 32 OPTaHU3ALKUIO U PE3YIbTATHI IESITEIHHOCTH OUOIHOTEKH B COOTBETCTBHH C
(GyHKIHOHATBHBIME 00SI3aHHOCTSIMH, IIPETyCMOTPEHHBIMU KBATH(DHUKAIHOHHBIME
TpeOOBAHUSAMHU, TPYAOBBIM JJOTOBOPOM U Y CTABOM IIIKOJIBL.

5.4. 3aBeyromuii OubIMOTEKOH Ha3HAYAETCS PYKOBOAUTEIEM IIKOJIBI, MOXKET SIBIIATHCS
YJIEHOM II€JarOrM4ecKOro KOJUIEKTUBA U BXOJHUTH B COCTAB IEJarOrHYeckoro CoBeTa
0011e00pa30BaTEeILHOTO YUPEXK ICHHS.

5.5 Meroznudeckoe COPOBOKICHUE NEATETHHOCTH OUOIHOTEKH 00eCcTIeunBaeT
CIELUAIUACT (METOAUCT) IO yueOHbIM (DOHIAM U IIKOJBHBIM OHUOIHOTEKaM OpraHa yIpaBIeHHUs
00pa3oBaHUEM, YUPEIKICHUS CUCTEMbI IEPETIOATOTOBKY U MTOBBIIICHUS KBATH(DHUKAIHH,
PErHOHATBHOrO MHGOPMAIIMOHHOTO [IEHTpA.

3.6, 3aBenyromuit 6u6IMOTEKOM pa3pabaThIBaET U MPEACTABISET PYKOBOIUTEIIO IIKOJIBI
Ha YTBEPXKICHUE CIIEIYIOIUE TOKYMEHTHI:

a) TOJIOXKeHHe 0 OMOIMOTEKe, TPaBUJIa MOJIb30BaHMS OMOIIMOTEKOA;

6) CTPYKTypy M IITaTHOE pacHucaHue ONOIMOTEKH, KOTOphIe pa3pabaThIBAIOTCS HA OCHOBE
00BeMOB paboT, ONpeIeIeHHbIX OJI0XEHUEM 0 KOHKPETHON OHOIHOTEKE
0011e06pa30BaTEIFHOTO YUPEXKICHHUS C HCIONIB30BaHHEeM « MeXOTpacieBBIX HOPM BPEMEHH Ha
IIPOLIECCH, BBINOIHAEMbIEe B OubmuoTekax» ([loctanoBnenne Munuctepetsa Tpya u
coraiibHOro pa3sutus Poccuiickoit @enepanuu ot 3 depaist 1997 r. Ne 6);

I) IUIAHOBO-OTUYETHYIO JOKYMEHTAIHIO;

Z) TEXHOJIOTHYECKYIO JOKYMEHTAIHIO.

5.7. ITopsinox koMIIIEeKTOBaHMS IITaTa OUOIMOTEKH IIKOJIBI PETJIAMEHTUPYETCS €T0
VcraBoM.
5.8. PaboTHukH 6MOIMOTEK MOTYT OCYIIECTBIISATH II€JArOTHIECKYIO JEATETbHOCTD.

Comermenue 6UOIMOTEIHO-UHPOPMAITMOHHOMN U ITeJarOrMYEeCKOM IeATETbHOCTH
OCYIIECTBISIETCS PAOOTHUKOM OHOIMOTEKH TOJIBKO Ha TOOPOBOJIBHON OCHOBE.

9:9; TpynoBeie oTHOLIEHHS! paOOTHUKOB OMOTMOTEKH M IIIKOJIBI PETYIIUPYIOTCS TPYIOBBIM
JIOTOBOPOM, YCJIOBHSI KOTOPOT'O HE JOJKHBI IPOTHBOPEYUTH 3aKOHOAATENbCTBY Poccuiickoi

®enepanuu o TpyJe.

6. [IPABA U1 OBSI3AHHOCTHU BUBJIMOTEKHU
6.1. PaboTHuKM OUOIHMOTEKH MUMEIOT IIPABO:
a) CaMOCTOSITETIHHO BBHIOUpPATH HOPMBI, CPEACTBA U METO B OHOIHMOTEIHO-HHHOPMAITHOHHOTO
o0cmyKuBaHus 00pa30BATENIFHOTO W BOCIIMTATEIBHOTO IPOIIECCOB B COOTBETCTBHH C LEJIAMH U
3aJjauaMy, yKa3aHHBIMH B Y CTaBe IIKOJIBI U TOJIOXKEHUHU O OUOIHOTEKE IITKOJIBI;
6) NPOBOIUTH B YCTAHOBJIEHHOM IOPsAKe (HaKyIbTaTUBHBIC 3aHSTHS, YPOKH U KPYIKKH
O6ubmmoTeyHo-6ubmorpapuueckux 3HaHUM ¥ HHGOPMAITHOHHON KYJIBTYPHI;
B) OIpENeNITh HCTOYHUKU KOMIUIEKTOBAHHS HHPOPMAMOHHBIX PECYPCOB;
I') HU3bIMATh M PEaTM30BHIBATh JOKYMEHTHI U3 ()OHIOB B COOTBETCTBHH C HHCTPYKITHEH 10
yudety 6ubnuoreynoro ¢hoHza;
1) OIPEAEATh B COOTBETCTBHH C IIPABUJIAMH ITOJIb30BaHMS OMOIMOTEKOM IIIKOJIBI,
YTBEP)KICHHBIMU PYKOBOIHUTEIEM IIKOJBI, U IO COITIACOBAHHIO C POJAUTEIIHCKAM KOMUTETOM HITH
IONIEYUTEILCKAM COBETOM BHJIBI U pa3Mephl KOMIICHCAIIUH yiepOa, HAHECEHHOTO
MOJIB30BATEIAMU OUOTHOTEKH;



I)’ TO0JIb30BATHCS IIEHHBIMH U CIIPABOYHBIME JOKYMEHTAMH TOJIBKO B IOMEIEHUI
OMOJIMOTEKH;

1) yOeoMThCS IPU MOJyYEHUH TOKYMEHTOB B OTCYTCTBHHU Je(PEKTOB, a IPH OOHAPYKEHUH
nporH}OpMUpPOBATH 00 3TOM paboTHHKA OHOIHOTeKH. OTBETCTBEHHOCTH 38 OOHAPYIKEHHBIE
ne(heKThl B cIaBaeMBIX JOKYMEHTaX HECeT IOCIICIHUH 0Ib30BaTEb;

€) PpacCIHUCHIBATHCS B YATATEIHCKOM (OPMYJIISIpE 3a KaX/IbIid MTOTyYEHHBIN JOKYMEHT
(ucximouenue: obyyaromuecs 1 — 4 KJ1accon);

)  BO3Bpamarh JOKYMEHTHI B OUOIHOTEKY B YCTAHOBIICHHBIE CPOKH;

3)  3aMEHATh JOKyMEHTHI OMOIHOTEKH B CiIydae MX yTPaThl WK MOPYHM WM PaBHOICHHBIMH,
160 KOMIICHCHPOBATh yiep0 B pazMepe, YCTaHOBICHHOM MTPABHJIAMH 10/ Ib30BaHHS
OUOIMOTEKOI;

M) IIOJHOCTHIO PACCUUTATHCS C OMOIMOTEKOM 110 HCTEYEHHH CpoKa 00yUYEeHHUs Wi pabOThHI B
IIKOJIE.

1.3 ITopsinok nonbp3oBaHMs OUOIUOTEKOM:

a) 3anuch 00y4aIOMMXCs IIKOJIBI B OMOIHOTEKY IIPOU3BOAUTCS 110 CIIMCOYHOMY COCTaBY Kiiacca
B MH/IMBHyaJIbHOM IIOPSIJIKE, [1€arOTHYECKUX ¥ UHBIX PAOOTHUKOB IIKOJIBI, POAUTENEH (MHBIX
3aKOHHBIX IIPEICTaBUTENIeH) 00ydaromuxcs — 1Mo Macropry;

0) mnepeperucTpanus mMoJIb30BaTeNeH OUOIUOTEKH TPOU3BOIUTCS €KETOIHO;

B) JOKYMEHTOM, IIOATBEPKAAIOIIUM IIPABO MOJIb30BaHKs OHOIHOTEKOM, IBIISIETCS
YUTaTEeILCKU GopMyIIsip;

B) YUTATEIbCKUH HOpMYIISIp GUKCHPYET HaTy BBIIAYH MOJTH30BATENO JOKYMEHTOB U3 (hoHIa
OMOIMOTEKM M UX BO3BpAICHUS B OHOIHOTEKY.

7.4. ITopsimok mobp30BaHMsI A0OHEMEHTOM:

a) II0JB30BATENIM UMEIOT IIPABO MOJYYHUTh HA JIOM W3 MHOTOTOMHBIX M3/IaHKi He 0oJiee IBYyX
JIOKYMEHTOB OJTHOBPEMEHHO;

0) MaKCHMaJbHbIE CPOKH IOJIb30BAHUS TOKYMEHTAMHU:

— y4eOHHKH, yueOHbIe TOCOOUS — yUeOHBIH IO/,

— Hay4HO-TIOIyJIIpHasi, T03HABaTeIbHAs, XyA0KECTBEHHAs uTeparypa — 10 aHei;

— IEPUOAUYECKHE U3/IaHUs, U3/JaHus TIOBBIIEHHOTO crpoca — 10 aHei;

B) IIOJIB30BATEIH MOTYT IIPOJUTUTH CPOK TTOJIB30BAHUS JOKYMEHTAMH, €CJIH HAa HUX OTCYTCTBYET
CIIPOC CO CTOPOHBI APYTHX IOJIH30BATEIIEH.

g o [Topsiiox mOIB30BAHUS YUTAIEHBIM 3AJI0M:

a) JOKYMEHTHI, IIpeJHa3HAYCHHBIE JJIsl pa0OThI B YUHTAIBHOM 3aJie, Ha JIOM HE BBIIAIOTCS

0) SHIMKIONEIUH, CIPABOYHUKH, PEAKHE, IIEHHBIE ¥ UMEIOIIHECS B €JMHCTBEHHOM K3EMILISIPE
JIOKYMEHTBI BBITAIOTCS TOJIBKO JUIsl paOOTHI B YHTAIBHOM 3aJI€.

7.6. ITopsinox paboThl ¢ KOMIBIOTEPOM, PACTIOIOKEHHBIM B OMOIHOTEKE:

a) paboTa c KOMIIBIOTEPOM YYaCTHUKOB 00pa30BaTEILHOTO IIPOIECCa IIPOU3BOIUTCS 110
rpaguKy, yTBEp)KICHHOMY PYKOBOJHUTENIEM YUPEIKICHHUS ¥ B IPUCYTCTBHU COTPYIHUKA
OMOIHOTEKH;

6) paspemaercs paboTa 3a OTHIM [IEPCOHATBHBIM KOMITBIOTEPOM He GoJiee IBYX YeI0BEK
OJTHOBPEMEHHO;

B) IIOJb30BaTeNIb UMEET IPaBo paGoTaTh C HETPAJUIHOHHBIM HOCHTEIEM HHPOPMAIIUH [OCIIE
IIPEIBAPUTEILHOTO TECTUPOBAHUS €r0 paOOTHUKOM OUOIIHOTEKH;

r) paboTa ¢ KOMIIBIOTEPOM IPOU3BOIUTCS COTIIACHO YTBEPIKIECHHBIM CAHUTAPHO-
TUTHEHUYECKUM TPEOOBAHHSIM.



